
SB/SE Tax Calendar for 
Businesses and Self-Employed 

How to add Tax Due Date Reminders 
to your Calendar 



Location of RSS Feed 

Click on “Receive reminders via RSS” from the Tools dropdown 
menu. 



Install Reminders 

• Select the Event Types  to customize the reminders you 
receive. 

• Reminders can be set for 1 or 2 weeks ahead of the event. 



Customize the Reminders 

When the program calls for the location of the RSS Feed, use this 
RSS web address. COPY  (Ctrl+C) the web address and close this 
window and return to Outlook. 
 

When Event 
Types are 

deselected, 
the RSS web 

address 
changes.  

This web address 
is for a General 

business that is a 
Semiweekly 

Depositor with 1 
week reminder 

 



Various RSS Feeds 

• Click on RSS Feed.  Instructions for the different RSS Feeds are listed on the 
right side of the screen. 

• Click on Subscribe to a RSS Feed sent to you as an Outlook RSS Feed sharing 
message. 

 



RSS Feed in Outlook 

Step-by-step instructions to add the tax calendar reminders  
into Outlook are displayed. 
 



RSS Feed Location 

• Click on the File tab 
• Click on the Account Settings button 
• Click on Account Settings option from the dropdown menu 
 



Add a New RSS Feed 

• Click on the RSS Feeds tab 
• Click on New 
• Paste (Ctrl+V) the URL from the Install Reminders page 



Change the Delivery Location 

• Click on the Change Folder button to change the place the 
reminders will come into the calendar. 

• Click on Inbox in the New RSS Feed Delivery Location window 
• Click OK 



Reminders in Outlook Inbox 

• Now the reminders will come into the Inbox 1 week before 
the due date. 

• Click OK 
 



Tax Calendar Reminders Added 

• Screen 1 shows the tax calendar reminders loading in Outlook. This can take 
several minutes, so click Close in the lower right corner of the window. 

• Screen 2 shows the date and time the IRS Tax Calendar was added to Outlook 
 

Screen 1 

Screen 2 



Reminder Email 

• Screen 1 is a copy of the Reminder email when it comes into 
the Outlook Inbox. 

• Screen 2 is the opened email. 

Screen 1 

Screen 2 



Deleting the Reminders 

Follow the same procedures as adding the RSS Feed 
except choose “Remove” instead of “Add” 
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